NorthStar, 3e
Instructor Walkthrough

MyEnglishLab

GETTING STARTED

ACCESS

Registration
1. Go to www.myenglishlab.com/northstar.

2. Click “Register.”
3. Read the License Agreement and Privacy Policy and click “I accept.”

Homepage:

8.
9.
10. Click “Login” and enter your login name and password to enter the course.

E—

Courses User scories Find out more ContactUs

North Star 3rd Edition

Lse the code provided with your o
course book to register Ogin

e “Check Avaability” buttone nfirnQ/aiI ity .

It's best to use your email address as your login name.)

Create a password. *(It must be at least 8 characters with at least one letter and one number.)
Re-type your password.

Enter the NorthStar, 3e access code. Click “Next.”

(Instructor will receive access code from local sales rep.)

Enter your first/ last name and email. Re-Type your email.

Select your school, country, and enter your school zip code. Select your school name. If you
choose “other” you will be asked to add your a school name, city, and state.

Select a Security Question. Enter your answer in the space provided.

Click “"Next.”

4B. Returning Users

1.
2.
3.

4.
5.

Do you have a Pearson Education Account? Click “Yes.”

Enter your login name and password.

Enter the NorthStar, 3e access code. Click "Next.” (Instructor will receive access code from local
sales rep.)

Confirm your personal information and school location. Click “"Next.”

Click “Login” using your login name and password.
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Create Your Course (if you are already logged in, skip steps 1-3)

Go to www.myenglishlab.com/northstar.

Click “Login.”

Enter your login name and password. Click “Login.”

In the section, “"Search Catalog” select “"Search by Textbook Author, Title or ISBN” and

enter “NorthStar.”

Select the appropriate level and click “Select course.”

Create a Course Name and enter the start and end date of the course.

7. Click “Create Course.” Newly created courses will take from 5-20 minutes to appear
under the "My Courses and Testbanks” area.

8. Note your Course ID (Ex. CRSPX4-819429). Share with students wishing to connect to

your course. Then click “Confirm.”
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Login Anywhere/ Anytime
1. Go to www.myenglishlab.com/northstar.
2. Click “Login.”
3. Enter your login name and password.
4. Click the course you want to work in and begin work.

Support

1. For technical support using this product please contact: www.pearsoneltsupport.com.
2. Click “United States.”

PEARSON

PEARSON
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teps for Your Students to Enroll in Your Course

To begin these steps the student must first register their access code. See steps under "General
Registration.”

Go to www.myenglishlab.com/northstar.

Click “Login.”

Have your student enter their username and password and click “Sign In.”
Click “Settings” tab.

Click *My Courses”

Click “Join a Course”

Enter the “Course ID” (Ex. nj7j-ukct-mgxg-pbig) provided by the Instructor.
Click “"OK."”

Click "Homepage” tab to enter course.
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NAVIGATION

Instructor Navigation
Today’s View

A Today's View I8 Course Content [ Gradebook Communicate %% Preferences AlA

% Customize e < Apil2012 » Rasion Conterk s

The following message displays to you and your students. To create a new message or Sun Mon Tue Wed Thu Fri Sat
@ [ Welcome Message to manage Notifications, click Customize. —— e =

NORTHSTAR 3

B Notifications

I
& Announcements (1) T
To Do ‘

B mstructor Grading (2)

3
|
7l 18
7| [18
i |

il 24

&7 Unread Discussion (0) ]

4 Unread Messages (0) ‘

1 | |
Alerts O Items Due = Note

@ New Grades (0) :
& Hie Students (4) M
Resources Tune Up Set Your
for MyNorthStarl sb Your Browser Time Zone

If you have questions or nesd technical gasistan
ease go to www.PesrsonLog

ns rading-Notifies Instructor of activities or exercises that require Instructor
Input/Grading.
o Unread Discussion-Notifies Instructor of new discussion board posts.
o Unread Messages-Notifies Instructor of new messages.

3. Alerts
o New Grades-Notifies Instructor of activities completed by students who fall below set

threshold.
o Idle Students-Notifies Instructor of students who have not submitted any work within

set time frame.

4. Performance
o Course Performance-Allows Instructor to view classroom performance by unit and
percentage of course content completed.
o Student Performance-Allows Instructor to view individual student performance by unit
and percentage of course content completed.

5. Calendar
o Allows Instructor to assign activities and review assigned activities by due date.
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Course Content

%% Today's View BisiEs £i Go to Student View

Asgsign Content ‘

HorthStar Student Coursef},
Your course content is slpwn below. To assign content. select the content you

want to assign, select & date from the calendar. and click Add to Selected
Day.
@__ |L_. NorthStar Student Course @ < January 212 »
I Add Content ¥ Sun Men Tue Wed Thu Fri Sat
[] Hame Shown Assigned  Order | lf‘ I;I =T Ii! [z Jluidl
e -~ ™ Te Te| Tao| Taa| Taz[ Tas] Taa
@ O £1 Teacher Resolrces ® — | —‘ i (e I | By B B
| i day iy e [te] | T20
= i | 5 5 17 B 19 21
HiddeH E SECHG Sy | JHEA I - = Be |21
| 2] [=] [ [=] [=] |z |z
® O ) Student Resources v = = | e e | *! =
EEE N
Showr | 1 1 |
O Il Unit 1: Advertising on the Air 4 =
e = Add a Note
: = Add a
January 20,2012 © 1items Due ° v

11:59 PM

t!ser's uide, Technica

Support Resources,
Teaching Resources-About MyNorthStarLab, Lesson Planners, Scope and Sequence,

Academic Word List, Unit Word List, Student Book Audio, Student Book Audioscript,
DVD Guide, Suggested Answers
o Assessment-Achievement Test Audio, Achievement Test Audioscript, Achievement
Test Scoring Rubric: Speaking
3. Allows access to Student Resources folder which includes:

o Student Book Audio
4. Allows Instructor to manage exercise and activity clickions with the Show/Hide capability.
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Gradebook

1. Grades ﬁ Today's View '[IE Course Content E’rf Gradebook B Communicate @
aAllows Instructor to manage and

review the gradebook. @
aAllows Instructor to assess ‘ ek S B J‘
student performance and

Grades  Manage Roster  Reports ?

|21 Teacher O z Student Name Extiatoadit =4
2. Manage Roster Resources 2
o Allows Instructor to manage and | - Student Class Average 92 8
Resources
track student access. B F] Lau. Lisa 87 =
-A_i'iwer'ﬁs]ngoh [ Luna, ¥iomara 95 %
3. Reports i D Melendez. Jorge 94
oAllows Instructor to run grade i %ﬂﬁ?ﬁ Identity . i '
reports by: Student; e £l Sussmporsond. 5a... oo

i Communicate

nces
! | logged in, gr3 !

T Student ID .j Role Status User Name

Luna , Xiomara 98886 Student Active japstudent

Lau , Lisa 9hh56 Student Active apalstudent22014
Melendez |, Jor._. 94443 Student Active apalstudent12014
Swamipersaud .... 91113 Student Active japstudent2
_Student , _St._. 123456 Student Active -

& Today's View B Course Content [ Gradebook 0 Communicate #%F Preferences

Grades Manage Roster Reports

Report Options
To run a report, click a report title, choose the report settings, and click Run Report. To save the repor
Reports option before you run the report.

1My Repors |
Student Results by Activity

Shows the performance of a single student for one or more Activities.

Activity Results by Student
Shows Activity results for one or more students.

Study Plan Results
Shows Study Plan results for one or more students.

Question Analysis
Shows overall student performance on questions in one or more Activities.
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Communicate

ontent Gradebook @ Communicate

Mai  Announcement

Inbox (0 Unread messages)
Your Inbox messages are listed below. Click a message to open it. To create a new message click Compose new.

4 Compose new [F From Subject Received
_ O Luna, Xiomara Unit 8 - Notetaking B 3/10/2011
(&4 Inbox
@ Drafis
Ie2 Sent

™ Communicate % Preferences ol LW 2 Goto Student View

Mail Announcement 9

Manage Announcements

To add a new announcement for your class to the Announcements section of Today's View, click Create Announcement. To edit a previously created announcement, click on it below.

% Create Announcement

Created Date
5129/2012

Subject

Welcome back from the holiday weekend!

dents on an indi

ctor to communicate with the entire class.
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Preferences

& Today's View IE Course Content @!-Gradeh-unk Communicate 4% Preferences

Instructor Use the General Setti'wt o enable/disable Product features in your course. For each setting, cli
sl Preferences” u;hy_lﬂor‘r"é_
. -

Grading =

: fe,_éfures 7]
Time Zone
Roster Enable Need Help resource for student when taking activity @
S L Enable Calendar @
FERARe Make all actvity due time at  Time |11 |:|59 | |PI'-'I \"| LApplylnaﬂj @
ltanage Locations : @
Course Toolke ] Enable Organize Calendar
Copy Content Allow students to email only Non-Student Users @

Shared Libraries

Enter custom Support link |hrtp:f!pearsonlongma| Check Link @

ange course settings for:

g, click to lock if d

oW i ha
kion are complete.

Roster-Invite additional teacher assistants to access the instructor course.

Permissions- Grant or deny permission to Instructors and Teaching Assistants to perform

different tasks in the application. Check or clear the box for each task to grant or deny the

Instructor or Teaching Assistant permissions to perform the particular task. For each setting, click

to lock if desired. Click "Save Preferences" when done.

0 Activities- Define the activity type name, description, and set a default style for each activity
type. You may also set global preferences for each activity type. For each setting, click to lock if
desired. Click "Save Preferences" when done.

0 Manage Locations- Associate computers (identified by their Media Access Control, MAC, and
address) with specific locations. Click a Computer from the Computers section and a Location from
the Locations section and click the Add icon. To unassign a Computer from a Location, click the
Location name to view the computers assigned to that location. Click a Computer, and then click
Remove on the Add Location taskbar. For each setting, click to lock if desired. Click "Save
Preferences" when done.

0 Course Tools- Define the order of toolbar navigation for Instructors and Students respectively. For
each setting, click to lock if desired. Click "Save Preferences" when done.

0 Copy Content- Control the display options for Copy/Use content from other courses

0 Shared Libraries- Control the Shared Course Libraries to Map into the current course and also to
remove the clicked Shared Course Libraries from the current course.
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